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Log in and reach your personal user profile, showing a link to your organisation’s group + 
direct links to add contents
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From your organisation’s public entry in the members directory, edit its description,  
manage content & group (links on left column) + publish news & exhibitions (right column)
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For membership owners and managers: once in the group section, add people or invite 
them, manage permissions and roles
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For membership owners and managers and content managers: once in the management 
section, get an overview of your group’s news and events, edit, publish etc.
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When writing a news, event or exhibition click “save as draft” if you’re not quite ready. You 
will later find the item in the “Members shares” list displayed on your user page.


